REQUEST FOR QUALIFICATIONS

ECOLOGICAL ASSESSMENT SERVICES
FOR
SUZUKI PROPERTY

Date Issued: September 1, 2016

Request for Qualifications (RFQ) Instructions and General Scope of Services
1. Public Notice
The City of Bainbridge Island (City) is soliciting Statements of Qualifications (SOQs) from
a qualified environmental consulting firm or team of professional consultants (including
at least one certified arborist and habitat biologist) to provide ecological assessment
services for the Suzuki Property, a 13.83 acre City property.
The City is seeking a firm/team whose combination of experience and expertise will
provide professional, timely, and cost-effective services to the City. The City reserves
the right to enter into one or more contracts with any firm/team(s) selected under this
RFQ process.
Information related to this solicitation, including any addenda, will be posted to the
City’s website at http://www.bainbridgewa.gov/bids.aspx. For questions related to this
solicitation contact:
Christy Carr
Department of Planning & Community Development
City of Bainbridge Island
280 Madison Avenue North, Bainbridge Island, WA 98110
Phone: (206) 780-3719
Email: ccarr@bainbridgewa.gov
2. Project Location
The Suzuki Property is located on the Southeast corner of NE Brooklyn Road and
Sportsman Club Road NE (Tax Account #222502-4-006-2005; see attached map). The
13.83 acre parcel is situated on the east side of Sportsman Club Road NE, south of
North Town Woods, south of NE New Brooklyn Road, and north of the Commodore
neighborhood. The site is currently undeveloped and wooded. The NE New Brooklyn
Road frontage has been improved with a sidewalk, and there is a trail on the property
that parallels Sportsman Club Road NE. A middle school and intermediate school are
located approximately one block north of the site.
3. Background
The City requested proposals from developers for the possible development of the
Suzuki Property in a way that is compatible with the surrounding residential uses and
beneficial to the neighborhood and community. City Council selected a development
proposal which best accomplishes these goals following an extensive public process.
A secondary outcome of the public process was an identified need for an ecological
assessment of the property to characterize baseline conditions prior to additional site
programming and design. City Council subsequently requested a recommendation on
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such an assessment from the City’s Environmental Technical Advisory Committee
(ETAC). ETAC held several meetings, walked the property, and invited public input in
developing their recommendation.
4. Scope of Work
The ecological assessment shall focus on the topics and issues identified in ETAC’s
April 21, 2016 meeting minutes (attached). The purpose of the ecological assessment is
(a) to identify, inventory, map, describe and evaluate the significant ecological features
of the site in order to provide an environmental baseline and (b) identify how the
proposed development could be modified to best protect such ecological features and
functions. The firm/team will complete an ecological assessment of the Suzuki
Property and complete a written report with supporting survey maps/figures. The
firm/team shall also provide recommendations on specific requirements that the City
could ask the developer to meet in order to protect the identified ecological features
and functions of the site.
5. RFQ Schedule of Events and SOQ Submission
Provided below is the anticipated schedule of events. The City reserves the right to
adjust the schedule and to add/remove specific events to meet the unique needs of the
Project.
Date Issued:
Deadline for Questions
Deadline for Submittal of Qualifications
Project Awarded

September 1, 2016
September 20, 2016
September 23, 2016 - 4:00
p.m.
October 4, 2016

SOQs should be prepared simply and economically. Special bindings, colored displays,
promotional materials, etc. are not desired. Use of recycled paper for SOQs is desirable
whenever practicable.
SOQs shall be enclosed in a sealed envelope or package and addressed to the City of
Bainbridge Island. The name and address of the firm/team, and the RFQ Title, shall be
noted on the outside of the package. All items required for a responsive SOQ shall be
included. It is the sole responsibility of the firm/team to ensure that the SOQ package is
received no later than the established due date and time at the proper location. SOQs
received after the due date and time will not be considered. Facsimile and email
submittals will not be accepted.
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Statement of Qualifications Deadline: Two (2) paper copies and one (1) electronic
(PDF) file must be received no later than 4:00 p.m., local time, on Friday, September 23,
2016 to the following address:
Submit/Deliver to:

City of Bainbridge Island
Department of Planning & Community Development
280 Madison Avenue North
Bainbridge Island, WA 98110
Attn: Gary Christensen, Director of Planning & Community
Development

6. Evaluation Criteria and Process
A firm/team will not be considered unless they have at least one Washington licensed
certified arborist and a habitat biologist available to work on the project.
Evaluation criteria include:
• Qualifications of the firm/team members;
• Relevant past project experience of the firm/team;
• Resumes of key individuals;
• Familiarity with local conditions, codes and practices, as evidenced in previous
projects;
• Past history with the City;
• Demonstrated experience in cost-effective biological and ecological data
acquisition and documentation.
The City will appoint an evaluation committee whose responsibilities will include
performing technical evaluations of each SOQ and making selection recommendations
based on the evaluation criteria provided above. Evaluations will focus on identifying
the relative strengths, weaknesses, and deficiencies associated with each SOQ.
Interviews are not anticipated, but may be held at the discretion of the evaluation
committee. The City reserves the right to obtain clarification or additional information
from any firm/team regarding its SOQ.
The City reserves the sole right to select the most qualified firm/team(s) on the basis of
best overall proposal(s) that is most advantageous to the City. Firms/teams that submit
SOQs will be notified of the selection results. Final approval of any selected firm/team is
subject to the approval of City Council and/or City officials.
SOQ’s should be prepared simply and economically, providing a clear and concise
description of the firm/team’s capabilities to satisfy the requirements of the request. All
qualifications must include the following information:
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1. A cover letter/statement of interest indicating the firm’s/team’s interest in the
project and highlighting its qualifications to perform the project.
2. A brief overview of the company.
3. A statement of the firm’s/team’s qualifications, including brief resumes of key staff
members proposed to work on the project. The information should be focused on
similar and/or complementary projects. The roles proposed for each team member
as well as their qualifications in that area shall also be identified. The firm/team
members should be able to exhibit appropriate licenses and certifications for each
discipline for which they will be used. Copies of licenses and certifications shall be
provided upon the request of the City.
4. A description of three (3) of the most recent projects that included similar scope of
work. The following information shall be included for each project: client, project
description, key staff member’s role, overall budget, contact information of
reference person.
7. Terms and Conditions
a. The City of Bainbridge Island reserves the right to reject all submissions and waive
any irregularities and informalities in the information provided.
b. The City of Bainbridge Island reserves the right to request clarification of information
submitted, and to request additional information from any firm/team.
c. The contract resulting from acceptance of a proposal by the City of Bainbridge Island
shall be in a form supplied or approved by the City of Bainbridge Island, and shall
reflect the specifications in this RFQ. The City reserves the right to reject any
proposed agreement or contract that does not conform to the specifications
contained in the RFQ, and which is not approved by the City Attorney.
d. The City of Bainbridge Island shall not be responsible for the costs incurred by the
firm/team in preparing, submitting or presenting its response to the RFQ.
e. In submitting qualifications, the respondent agrees to comply with all applicable
Federal, State, and City of Bainbridge Island laws in the conduct of work specified
herein. The consultant selected to work on this project will be required to obtain a
City of Bainbridge Island business license.
f. The City of Bainbridge Island fully complies with Title VI of the Civil Rights Act of
1964 and related statues in all programs and activities. Those requiring disability
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accommodations and/or materials made available in an alternate format, please contact the
City Clerk at 206.842.2545 or cityclerk@bainbridgewa.gov.

Date of Issuance: September 1, 2016.
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