City of Bainbridge Island
Planning Commission

Public Hearing Notice
Thursday, June 10, 2021
THE PLANNING COMMISSION WILL HOLD THIS MEETING USING A VIRTUAL, ZOOM
WEBINAR PLATFORM, PER GOVERNOR INSLEE'S "STAY HOME, STAY HEALTHY"
ORDERS. MEMBERS OFTHE PUBLIC WHO DO NOT WISH TO VIEW THE MEETING VIA
THE BKAT BROADCAST OR THECITY'S WEBSITE STREAMING WILL BE ABLE TO CALL
IN TO THE ZOOM MEETING.
YOU ARE HEREBY NOTIFIED that the City of Bainbridge Island Planning Commission will
conduct a Public Hearing on the following Ordinance and Resolution:
Ordinance 2021-12: Amending Bainbridge Island Municipal Code Sections
2.16.020, 2.16.040, 2.16.070, 2.16.110, 2.16.125, and 18.18 related to improving the
early phases of the land use permitting process.
Resolution 2021-07: Revisions to the Public Participation Meeting process.
The public hearing will be held as part of the regular Planning Commission meeting which begins at
6:00 p.m. The meeting will be a virtual meeting held on the Zoom platform. Information about
joining the virtual meeting will be at the top of the published meeting agenda, which will be
available on the City’s website: https://www.bainbridgewa.gov/1101/City-Council-Agendas
You may attend the hearing and provide oral comment. Written comment may be submitted to the
Department of Planning and Community Development or emailed to pcd@bainbridgewa.gov by
4:00 PM on June 10, 2021.
Questions regarding this ordinance may be directed to:
David Greetham, Planning Manager
Dept. of Planning & Community Development
280 Madison Ave N
Bainbridge Island, WA 98110
(206) 780-3765

Published: May 28, 2021 Bainbridge Island Review

ORDINANCE NO. 2021-12
AN ORDINANCE of the City of Bainbridge Island, Washington,
amending BIMC 2.16.020, 2.16.040, 2.16.070, 2.16.110, 2.16.125, and
18.18 related to improving the early phases of the land usepermitting
process.
WHEREAS, in mid-2020, Design Review Board members identified the need for
more detailed background information prior to holding a Conceptual Review Meeting on
early development proposals; and
WHEREAS, on August 17, 2020 the Design Review Board began formal
discussion of Design Review Board role and changing the pre-application process; and
WHERAS, the Design Review Board appointed a subcommittee to continue
more detailed work on proposed process revisions; and
WHEREAS, on June 22, 2020, the City Council formed a City Council and
Planning Commission joint land use subcommittee (subcommittee) directed by the
Council to, among other things, develop a process and list for undertaking work on
priorities for land use code revisions; and
WHEREAS, the subcommittee’s first phase of work included identifying urgent
land use code changes; and
WHEREAS, the City Council endorsed beginning work on this first phase of
work at their meeting on October 13, 2020; and
WHEREAS, on October 19, 2020 the Design Review Board reviewed the
subcommittee draft proposed process revisions and made recommendations to reorder
required meetings for projects that require Site Plan and Design Review and a Preapplication Conference such that the Preapplication conference is the first step, prior to
Design Review Board Conceptual Review and Design Guidance meetings; and
WHEREAS, the Planning Commission considered the proposed changes on
October 29, 2020 and separated the land use code changes into two phases, with the
second phase including improvements to the preapplication process and the role of the
Design Review Board and Planning Commission; and
WHEREAS, two Planning Commissioners joined the existing three member
Design Review Board subcommittee to continue development of specific code
improvements related to the preapplication phase of the land use permitting process; and
WHEREAS, on December 9 and 16, 2020 the newly formed Planning
Commission/Design Review Board subcommittee reviewed and finalized proposed
recommended revisions to the preapplication process revision recommendations; and
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WHEREAS, the Design Review Board completed their review and
recommended final code changes on April 19, 2021; and
WHEREAS, the Planning Commission discussed the Ordinance No. 2021-12 on
March 11, April 22, May 13 and May 27, 2021; and
WHEREAS, the Planning Commission held a public hearing on this ordinance,
Ordinance No. 2021-12 on June 10, 2021, and after closing the public hearing, made a
recommendation of approval of Ordinance No. 2021-12 to the City Council; and
WHEREAS, notice was given on XXXX, 2021, to the Office of Community
Development at the Washington State Department of Commerce in conformance with
RCW 36.70A.106; and
WHEREAS, the City Council considered this ordinance at its meeting on XXX,
2021; and
WHEREAS, the City Council considered Ordinance No. 2021-12 further on
XXXX, 2021, holding a public hearing on the ordinance, and after closing the public
hearing, further discussed the ordinance.
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF
BAINBRIDGE ISLAND, WASHINGTON, DOES ORDAIN AS FOLLOWS:
Section 1. Section 2.16.020.F of the Bainbridge Island Municipal Code is hereby
amended to read as follows:
1. The Design Review Board shall review and make recommendations on all land
use applications as set forth in this section. This design process reflects a collaborative
effort between an applicant, the design review board, and the community to better
incorporate the vision of the city as outlined in the adopted design standards and guidelines.
2. Subsequent to submittal of preapplication materials, the board shall review a
proposal for conformance with applicable design standards and guidelines. The board’s
written recommendations shall be included in the staff report transmitted to the planning
commission.
Section 2. Section 2.16.020.I of the Bainbridge Island Municipal Code is hereby
amended to read as follows:
5. In the case of applications where Design Review Board review and a
preapplication conference are required, the applicant shall first meet with
department staff as described in this section and shall than meet with the
Design Review Board to discuss the design concept and proceed through
the design review process. The preapplication conference application
shall be provided to the Design Review Board and the Planning
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Commission. Up to two members of the Design Review Board and the
Planning Commission may attend the pre-application conference with
the intent of listening and reporting the proposal to the full Design
Review Board and the Planning Commission at a subsequent meeting.

Section 3. Section 2.16.020.S.3 of the Bainbridge Island Municipal Code is
herebyamended to read as follows:
b. Public Participation Program. The applicant is required to participate
in one or more community meetings, either through (i) the city’s public
participation program following the procedures outlined in Resolution
Nos. 2021-07, or (ii) an equivalent public meeting that includes
participation by city staff, as approved by the director.

Section 4. Section 2.16.040.D of the Bainbridge Island Municipal Code is hereby
amended to read as follows:
D.
Review Procedures – Project Proposal Phase Stage. Review of site plan and
design review proposals shall include all of the following in the order listed:
1. Preapplication Conference. The applicant shall participate in a
preapplication conference in accordance with the provisions and
requirements in BIMC 2.16.020.I.
2. Conceptual Review Meeting. The Conceptual Review Meeting is where the
applicant presents a short project description, zoning summary, and a
thorough narrative of design context in accordance with the Design for
Bainbridge manual and appendices. This meeting is a means of providing
feedback on projects in their earliest stages of design before applicants are
committed to a particular design. The Conceptual Review Meeting is an
opportunity to ensure that the applicant understands the design review
process, and the design standards and guidelines. This early touch allows
the Design Review Board and applicant to consider optional concepts for a
project that may be better suited to the Island community and to dialogue
in an informal manner with the applicant, and review the design standards
and guidelines applicable to the site. The Conceptual Review Meeting will
be held at a meeting of the Design Review Board. Project design submittal
requirements are described in the Design for Bainbridge appendices.

3. Public Participation Meeting. As part of the project proposal phase,
applicants are required to participate in a community meeting through the
city’s public participation program at a planning commission meeting and
as outlined in Resolution No. 2021-07. The Public Participation Meeting is
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a meeting of citizen engagement, and the applicant’s opportunity to
respond to questions, comments, and assessments of the proposed project.
A second Public Participation Meeting may be required if significant
project changes occur after completion of the Design Guidance Review.
4. Design Guidance Review Meeting. The Design Guidance Review meeting
will be held at a meeting of the Design Review Board. The Design
Guidance Review meeting is intended to provide input and guidance to an
applicant that the proposed project is responding adequately to the Design
for Bainbridge standards, including recommendations for how the project
could be revised to achieve greater consistency. The applicant shall also
make known the potential need and rationale for any departure from the
design standards and guidelines. The design submittal requirements are
described in the “Design for Bainbridge” appendices.
5. Final Design Review and Recommendation Meeting. The DRB reviews and
makes a final determination of project consistency with Design for Bainbridge
standards. The DRB shall recommend approval, approval with conditions or
departures, or denial.
Section 5. Section 2.16.070.D of the Bainbridge Island Municipal Code is hereby
amended to read as follows:
D. Review Procedures – Project Proposal Phase. Review of short subdivision
proposals shall include all of the following in the order listed except that the
division or redivision of land into two lots shall not be required to comply with
subsections D.2 and D.3 of this section:
1. Preapplication Conference. The applicant shall participate in a preapplication
conference in accordance with the provisions and requirements in
BIMC 2.16.020.I.
2. Conceptual Proposal Review Meeting. The conceptual proposal review
meeting is a means of screening short subdivision proposals in their earliest
stages of design before proponents are committed to a particular design. The
conceptual proposal meeting is an opportunity to ensure that the proponent
understands the objectives of the review process, design guidelines, and
comprehensive plan goals and policies. This early touch allows review bodies
to dialogue in an informal manner with the applicant, review the design
guidelines and comprehensive plan goals and policies applicable to the site,
and explore design concepts and/or options. It is also a means for staff to
acquaint the prospective applicant with the procedural steps for subdivision
review. The conceptual proposal review meeting will be held at a meeting of
the design review board. Submittal requirements are described in the
administrative manual, and include a statement of intent, site analysis, and
context map. An applicant may request a waiver from the conceptual proposal
review meeting if the applicant demonstrates knowledge and understanding of
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the city’s permit processing procedures.
3. Public Participation Meeting. As part of the project proposal phase, applicants
are required to participate in a community meeting through the city’s public
participation program at a planning commission meeting and as outlined in
Resolution No. 2021-07 The Public Participation Meeting is a meeting of
citizen engagement, and the applicant’s opportunity to respond to questions,
comments, and assessments of the proposed project. A second Public
Participation Meeting may be required if significant project changes occur
after completion of the Design Guidance Review.
23. 4. Design Guidance Review Meeting. The design guidance review meeting is
intended to provide input and guidance to an applicant on consistency with
applicable design guidelines and comprehensive plan goals and policies,
including recommendations for how the project could be revised to achieve
greater consistency. The applicant should also make known the potential need
and rationale for any departure from the design guidelines or the city of
Bainbridge Island design and construction standards and specifications. The
design guidance review meeting will be held at a meeting of the design review
board. Submittal requirements are described in the administrative manual and
include documentation of the four-step design process, schematic design, and
completed subdivision design guidelines checklist. The four-step design
process includes:
a. Delineate Natural Space. The applicant shall prioritize natural resources on
the site in terms of their highest to least appropriateness for inclusion in the
proposed natural area. On the basis of those priorities and practical
considerations given to the site’s configuration, its context in relation to
natural areas on adjoining and neighboring properties, and the applicant’s
subdivision objectives, natural space shall be delineated in a manner clearly
indicating boundaries as well as the types of resources. The amount of
natural space required is provided in Chapter 17.12 BIMC.
b. Locate Homesites and Community Space. After delineating natural space,
homesite areas and community space shall be identified (a “sketch”
diagram is acceptable), using the site analysis and context maps produced
for the conceptual proposal review meeting as a base map. The amount of
community space required is provided in Chapter 17.12 BIMC.
c. Define Access. After locating the natural space, homesites, and community
space, the access network shall be defined. The access network shall
provide a safe, convenient, and efficient system for vehicular, pedestrian
and bicycle circulation and minimize impacts on proposed natural space.
d. Draw Lot Lines. Upon completion of the preceding three steps, draw lot
lines to delineate the boundaries of individual lots.
5. Final Design Review and Recommendation Meeting. The DRB reviews and
makes a final determination of project consistency with Design for Bainbridge
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standards. The DRB shall recommend approval, approval with conditions or
departures, or denial.
Section 6. Section 2.16.110.D of the Bainbridge Island Municipal Code is hereby
amended to read as follows:
D.
Review Procedures – Project Proposal Phase. Review of major conditional
use permit proposals shall include all of the following in the order listed:
1. Preapplication Conference. The applicant shall participate in a preapplication
conference in accordance with the provisions and requirements in
BIMC 2.16.020.I.
2. Conceptual Proposal Review Meeting. The conceptual proposal review
meeting is a means of screening proposals in their earliest stages of design
before proponents are committed to a particular design. The conceptual
proposal meeting is an opportunity to ensure that the proponent understands the
objectives of the review process, design guidelines, and comprehensive plan
goals and policies. This early touch allows review bodies to dialogue in an
informal manner with the applicant, review the design guidelines and
comprehensive plan goals and policies applicable to the site, and explore
design concepts and/or options. It is also a means for staff to acquaint the
prospective applicant with the procedural steps for subdivision review. The
conceptual proposal review meeting will be held at a meeting of the Design
Review Board. Submittal requirements are described in the administrative
manual, and include a statement of intent, site analysis, and context map. An
applicant may request a waiver from the conceptual proposal review meeting if
the applicant demonstrates knowledge and understanding of the city’s permit
processing procedures.
3. Public Participation Meeting. As part of the project proposal phase, applicants
are required to participate in a community meeting through the city’s public
participation program at a planning commission meeting and as outlined in
Resolution No. 2021-07. The Public Participation Meeting is a meeting of
citizen engagement, and the applicant’s opportunity to respond to questions,
comments, and assessments of the proposed project. A second Public
Participation Meeting may be required if significant project changes occur after
completion of the Design Guidance Review.
4. Design Guidance Review Meeting. The design guidance review meeting is
intended to provide input and guidance to an applicant on consistency with
applicable design guidelines and comprehensive plan goals and policies,
including recommendations for how the project could be revised to achieve
greater consistency. The applicant should also make known the potential need
and rationale for any departure from the design guidelines or the city of
Bainbridge Island design and construction standards and specifications. The
design guidance review meeting will be held at a meeting of the design review
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board. Requirements are described in the administrative manual and include a
schematic design and completed design guidelines checklist.
5. Final Design Review and Recommendation Meeting. The DRB reviews and
makes a final determination of project consistency with Design for Bainbridge
standards. The DRB shall recommend approval, approval with conditions or
departures, or denial.

Section 7. Section 2.16.125.D of the Bainbridge Island Municipal Code is hereby
amended to read as follows:
D.
Review Procedures – Project Proposal Phase. Review of long subdivision
proposals shall include all of the following in the order listed:
1. Preapplication Conference. The applicant shall participate in a preapplication
conference in accordance with the provisions and requirements in
BIMC 2.16.020.I.
2. Conceptual Proposal Review Meeting. The conceptual proposal review
meeting is a means of screening long subdivision proposals in their earliest
stages of design before proponents are committed to a particular design. The
conceptual proposal meeting is an opportunity to ensure that the proponent
understands the objectives of the review process, design guidelines, and
comprehensive plan goals and policies. This early touch allows review bodies
to dialogue in an informal manner with the applicant, review the design
guidelines and comprehensive plan goals and policies applicable to the site,
and explore design concepts and/or options. It is also a means for staff to
acquaint the prospective applicant with the procedural steps for subdivision
review. The conceptual proposal review meeting will be held at a meeting of
the design review board. Submittal requirements are described in the
administrative manual, and include a statement of intent, site analysis, and
context map. An applicant may request a waiver from the conceptual proposal
review meeting if the applicant demonstrates knowledge and understanding of
the city’s permit processing procedures.
3. Public Participation Meeting. As part of the project proposal phase,
applicants are required to participate in a community meeting through the
city’s public participation program at a planning commission meeting and as
outlined in Resolution No. 2021-07. The Public Participation Meeting is a
meeting of citizen engagement, and the applicant’s opportunity to respond to
questions, comments, and assessments of the proposed project. A second
Public Participation Meeting may be required if significant project changes
occur after completion of the Design Guidance Review.
4. Design Guidance Review Meeting. The design guidance review meeting is
intended to provide input and guidance to an applicant on consistency with
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applicable design guidelines and comprehensive plan goals and policies,
including recommendations for how the project could be revised to achieve
greater consistency. The applicant should also make known the potential need
and rationale for any departure from the design guidelines or the city of
Bainbridge Island design and construction standards and specifications. The
design guidance review meeting will be held at a meeting of the design review
board. Submittal requirements are described in the administrative manual and
include documentation of the four-step design process, schematic design, and
completed subdivision design guidelines checklist. The four-step design
process includes:
a. Delineate Natural Space. The applicant shall prioritize natural resources on
the site in terms of their highest to least appropriateness for inclusion in the
proposed natural area. On the basis of those priorities and practical
considerations given to the site’s configuration, its context in relation to
natural areas on adjoining and neighboring properties, and the applicant’s
subdivision objectives, natural space shall be delineated in a manner clearly
indicating boundaries as well as the types of resources. The amount of
natural space required is provided in Chapter 17.12 BIMC.
b. Locate Homesites and Community Space. After delineating natural space,
homesite areas and community space shall be identified (a “sketch”
diagram is acceptable), using the site analysis and context maps produced
for the conceptual proposal review meeting as a base map. The amount of
community space required is provided in Chapter 17.12 BIMC.
c. Define Access. After locating the natural space, homesites, and community
space, the access network shall be defined. The access network shall
provide a safe, convenient, and efficient system for vehicular, pedestrian
and bicycle circulation and minimize impacts on proposed natural space.
d. Draw Lot Lines. Upon completion of the preceding three steps, draw lot
lines to delineate the boundaries of individual lots.
5. Final Design Review and Recommendation Meeting. The DRB reviews and
makes a final determination of project consistency with Design for Bainbridge
standards. The DRB shall recommend approval, approval with conditions or
departures, or denial.

Section 8. Subsections 2.16.040.E.4, 2.16.070.E.4, 2.16.110.E.2, and 2.16.125.E.4
are hereby deleted, and each section is renumbered accordingly. NOTE: “Review
and Recommendation by Design Review Board” has been moved from section
E to section D.
Section 9. Section 18.18.030 of the Bainbridge Island Municipal Code is hereby
amended as shown in Exhibit A DESIGN GUIDELINES (DESIGN FOR
BAINBRIDGE) PLACEHOLDER and Exhibit B PROCESS FLOW CHART
PLACEHOLDER.
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Section 10. This ordinance shall take effect and be in force five (5) days from
itspassage and publication as required by law.
PASSED by the City Council this XX day of XXX, 2021.
APPROVED by the Mayor this XX day of XXX, 2021.

Rasham Nassar, Mayor

ATTEST/AUTHENTICATE:

Christine Brown, CMC, City Clerk

FILED WITH THE CITY CLERK:
PASSED BY THE CITY COUNCIL:
PUBLISHED:
EFFECTIVE DATE:
ORDINANCE NUMBER:

XXX, 2021
XXX, 2021
XXX, 2021
XXX, 2021
2021-12
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Exhibit A Design for Bainbridge
[Note: Placeholder for underline-strikeout version of Design for Bainbridge]

Pp. 10-11, Design Review Process
Revisions: Updated and re-ordered meeting descriptions
NOTE: See Appendix A for submittal requirements for each individual meeting below.
1. Pre-Application Conference. The pre-application conference with City staff is intended to
provide information to the applicant in response to the submittal of a preliminary site plan and a
conceptual design for the project, showing how it responds to site characteristics and the context
of neighboring uses. City staff shall identify potential issues/concerns related to applicable City
development regulations and standards including, but not limited to, zoning, environmental,
utilities, transportation and stormwater regulations, and relevant Comprehensive Plan goals and
policies.
City staff shall ensure that the applicant is aware of the standards and criteria involved in review
and approval of the project, both in the Bainbridge Island Municipal Code and the Design for
Bainbridge manual. Planning staff shall prepare a summary letter detailing the pre-application
guidance, to be provided to the applicant and the Design Review Board. See Appendix A below
for a complete list of design related submittal requirements, in addition to other requirements in
the Administrative Manual.
2. Conceptual Proposal Review. The Conceptual Proposal Review meeting is an applicant-led
presentation to review site-specific conditions and contextual considerations for the design of
development on site. This discussion is intended to inform strategies for site planning and
massing that respond sensitively to the neighborhood context and the public realm as described
in Design for Bainbridge. See Appendix A for a complete list of submittal requirements.
3. Public Participation Meeting. Following the Conceptual Proposal Review meeting, the
applicant will make a formal and complete presentation of their concept(s) to the public at a
Planning Commission meeting, providing the applicant an opportunity to respond to questions
and comments from the public and Planning Commissioners before the Design Review Board
conducts its design guidance review.
4. Design Guidance Review. Design guidance review meetings include applicant-led
presentations at which the Design Review Board will offer guidance to applicants. The purpose
of these meetings is to determine, with reference to the Design for Bainbridge manual, how the
proposed alternatives fit the surrounding context, with a focus on the development’s program,
uses, site plan, and massing. The Board will also consider any requested departures, the rationale
for those departures and their consistency with the intent and principles of the standards and
guidelines. See Appendix A for a complete list of submittal requirements.

1

5. DRB Review & Recommendation. At this meeting, the Board will complete the review of
final drawings and the DRB worksheet for compliance with Design Standards and Design
Guidelines and ensure that the project reflects any required changes recommended by the Board,
as listed in the project worksheet. The Board will document its findings and transmit issue a
signed written recommendation. The Board's recommendation may include conditions to ensure
compliance with all standards. If a majority of the Board members find that standards essential to
the project’s success have not been met, the Board shall recommend denial of the project. See
Appendix A for a complete list of submittal requirements.

P. 11 Discussion Topics & Materials.
Revision: Replace existing 4-step chart below with revised project review flow chart (Exhibit B)
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Pp. 12-14, Submittal Requirements.
Revision: Replace existing submittal requirements (summary snip below) with expanded meeting
submittal requirements (new Appendix A, below) and additional graphic illustrations of site
plans and building elevations (new Appendix B, below).

Misc. additional Design for Bainbridge text revisions and clarifications
General: Conduct word search for “design guidelines” and change to “design standards”, except
when referring to actual guidelines.
P.3

Change “Values and Principles” to “Goals and Principles

P.5
“Design Standards vs. Guidelines” paragraph: Bold “For a project to be approved, it
must comply with all applicable design standards…” (line 8)
P.6
“Relationship to Other Regulations, and Permit Review” paragraph: Insert additional
references to BIMC where applicable (e.g. Critical Areas, Shoreline Master Program references).
P.6
“Departures” paragraph: Delete “Departures shall be reviewed concurrently with an
application…” (paragraph 2, second sentence), and delete “administrative departures” (paragraph
2, third sentence)
P.7
“Definitions”: Add reference to complete list of BIMC definitions in introductory
sentence.
Pp.12-14 (Submittal requirements): Add language to each introductory section emphasizing
necessity for applicant to present project to Design Review Board.
P.16 Ch. 3 Context Analysis introductory sentence: Bold “Context analysis is a prerequisite
for application of Design Standards and Design Guidelines.”
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P. 21 Ch. 4 Design Standards and Guidelines, introductory sentence: “In combination with the
Contest Analysis in Chapter 3, the Design Standards in Chapters 4 and 7 establish the minimum
requirements in Design for Bainbridge necessary to take advantage of the opportunities of the
surrounding context and site while contributing to the neighborhood.
P.41

B5 Heading: “Use high- durable, quality materials and well-crafted details.”

P.49 Ch. 5, Street Types and Frontages: Break introductory paragraph into two paragraphs and
insert reference to “Street Types” map on p.50.
P.65 Vegetated Buffer illustration: Revise “Setback 25-50 feet” to “Buffer 25-50 feet” to
clarify intent of illustration.
P.67 Subdivision Guidelines: Bold introductory sentence “The subdivision guidelines in this
chapter and the green street guidelines in the previous chapter support implementation of
the City’s subdivision standards in BIMC 17.12.”
P.70 Homesite Design guideline, “Intent” sentence: “To efficiently configure building
footprint(s) and allowed uses within a homesites.”

Revision: Insert new appendix A
Appendix A: Design Review Board – Documents Required for Review

Pre-Application Conference
1. Project Zoning Summary (See Sample)
2, Context Analysis Map – Existing property including surrounding uses (See Sample)
3. Site Photos – up to 500’ from property (optional)
4. Conceptual Site Analysis (topography, physical and natural features on site, trees >6” dbh)
(See Sample)
5. Conceptual Site Plan (including pedestrian, vehicular access, architectural massing concept)
(See Sample)

Meeting #1: Conceptual Proposal Review
1.
2.
3.
4.

Project description and design narrative (see sample)
Project zoning summary (see sample)
Basic site analysis describing appropriateness of proposed use for the subject property
Context map showing property and surrounding uses (google maps minimum) (see
sample)
5. Photos of the site and surrounding area up to 500 ft from property
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6. Conceptual site plan(s) (see sample)
7. Development program (e.g. residential, live/work, retail, office, number of parking stalls)
(see sample)

Meeting #2: Design Guidance Review
A. Context Analysis including:
1. aerial photo (Google Earth Image is sufficient) and streetscape photos with streets and
site boundaries indicated.
2. vicinity map showing existing conditions including adjacent structures, uses and
zoning up to 500 feet from property lines.
3. documents, photos, maps etc., that respond to Chapter 3: Context Analysis Pgs. 17-20
of the Design For Bainbridge 2019
4. applicant shall refer to Context Analysis (C-1 through C-6) in the Design for
Bainbridge book.
B Design Standards Worksheet (DRAFT) previously recommended during meeting #1.
Review Design for Bainbridge Standards:
1. Site Design Standards (S-1 through S-5)
2. Public Realm Standards (P-1 through P-6)
3. Building Design Standards (B-1 through B-5)
4. Landscape Standards (L-1 through L-6)
C. Preliminary Drawings:
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Meeting #3: DRB Review and Recommendation
1. Completed Design Standards Worksheet with comments from both the applicant and DRB.
2. Context Analysis (from Design Guidance meeting) :
3. Full Summary and rationale for all requested departures from Design Standards identified in
Design for Bainbridge 2019.

4. Final Drawings and Plans Required:
Move items below to the right
A. Site Plan
1. all streets and property lines with dimensions.
2. final roadways, parking areas, vehicular and pedestrian circulation on the site.
3. final location and description of mechanical, accessory or trash structures on site.
4. location of adjacent buildings and features located on the site perimeter.
5. significant existing trees that are to be saved on the site and basic landscape features.
6. adjacent buildings and features within 500 feet of the site or across the street.
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7. final square footage provided/allowed for commercial space and/or residential units.
8. final landscape area provided/required.
9. final parking spaces provided/required.
B. Landscape Plan Includes:

3. final selection of existing trees and plants incorporated into the landscape design.
C. Floor Plan (s) includes:
1. final Plans showing uses for all floors.
2. final design for all entrances, outdoor areas, and vehicular access to the structure.
3. final design for building modulation indicating setbacks with dimensions and changes in
material.
4. adjacent building locations, courtyards, setbacks, ground floor uses and section references.
D. Sections includes:
1. final transverse and longitudinal sections through the entire site extending 100 feet past
the property line to adjacent buildings or buildings across a roadway. (These sections can
include the “b” sections that follow.)
2. final transverse and longitudinal sections through each structure with property lines, floor
to floor heights, overall height, and spot elevations noted.
E. Elevations include:
1. final elevations of each structure including exterior mechanical screens, venting locations
and adjacent structures in context.
2. final material and color notes as needed for clarification.
3. scale figures and transparent street trees or planned landscaping.
4. final roof plan of new structures and their proposed entrances.
F. Renderings: Change below to 1, 2, 3 and move left
A. eye level perspective renderings from two opposite street locations.
B. at least one depicting entire project with adjacent buildings in context.
C. optional: video fly-through project
G. Preliminary Exterior Lighting Plan:
1. final location of exterior lights and indication of light spillage at night.
2. description, images, color and finish of selected fixtures.
H. Materials and Colors: Change below to 1, 2, 3
3. Final color and material board(s) with accurate reference to drawings.
4. Final landscape color and material board(s) with accurate reference to drawings.
5. Critical materials should have samples provided for the review meeting.
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Revision: Insert new Appendix B [Placeholder for graphic illustrations]
Appendix B: Sample Site Plans and Building Elevations
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COBI PROJECT REVIEW CHART. DRAFT 5.18.21
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COBI PROJECT REVIEW CHART. DRAFT 5.18.21

RESOLUTION NO. 2021-07
A RESOLUTION of the City of Bainbridge
Island, Washington, to amend the City’s
public participation program.
WHEREAS, in 2001, the City Council adopted Resolution No. 2001-11 establishing a voluntary
public participation program in order to inform citizens of proposed projects in their neighborhood, and
to provide the development community with an awareness of public concerns; and
WHEREAS, in 2010, the City Council adopted Resolution No. 2010-32 to adopt a mandatory
public participation program; and
WHEREAS, in 2018, the City Council approved Ordinance No. 2018-08, which moved public
participation meetings from special city meetings, sometimes within neighborhoods to the Planning
Commission; and
WHEREAS, in 2020, the City Council directed staff to work with the Planning Commission to
modify the Pre-application process; and
WHEREAS, after holding public participation meetings for a few years, the Planning Commission
identified the need to amend the public participation program to include a broader audience; to solidify
their role in the process, and to ensure that the community is receiving accurate and timely information;
and
THE CITY COUNCIL OF THE CITY OF BAINBRIDGE ISLAND, WASHINGON, DOES RESOLVE AS FOLLOWS:
The City Council of the City of Bainbridge Island, Washington, approved the amendment to the public
participation program. The program will be administered by the Department of Planning and
Community Development in coordination with the Planning Commission and is described in Exhibit A
attached hereto and made a part hereof by the reference.
PASSED by the City Council this X day of June, 2021.
APPROVED by the May this X day of June, 2021.

ATTEST/AUTHENTICATE:

______________________
Christine Brown, City Clerk

FILED WITH THE CITY CLERK:
PASSED BY THE CITY COUNCIL:
RESOLUTION NO:

2021-07

THE CITY OF BAINBRIDE ISLAND PUBLIC PARTICIPATION PROGRAM
Purpose: The program is intended to bring developers, community members, City Staff and the Planning
Commission together in the pre-application process, so that the residents and Planning Commission can
learn about any proposed developments in their community and the applicant can be aware of their
concerns, if any.
Format: The meetings are to be held at the Planning Commission. The Planning Commission is to provide
opening remarks, followed by the staff planning lead describing the project and where it is in the review
process. Following the Planning Commission and Staff introductions, the applicant is to provide an
overview with visuals of the project. The meeting is then followed by questions and comments from the
public and responses from the applicant and/or staff. Following the Q & A, the Planning Commission
provides comments and suggestions based on the Municipal Code and the Comprehensive Plan.
Notice: The City shall provide a notice with a brief description of the proposal and make site plans and
the pre-application letter available to the public. The City shall use various, available methods to provide
notice to reach and engage the broader community to include at a minimum 1) a 500’ mailing from the
project site, and advertisement in the local paper and 3) other popular means employed by the City
including but not limited to the City Manager Report (or its successor) and the City’s primary calendar.
The City shall also notify the Design Review Board members of the meeting date.
Post Meeting: The meeting video and/or minutes shall be made available after the meeting to the public.
Need for Additional PPM: If there are substantial changes made to the project after a public participation
meeting, the applicant may be required to attend an additional public participation meeting. The decision
shall be made by the director in coordination with the planning commission chair.

EXHIBIT A

